
Process to Drop Courses 
 
Any student wishing to drop a class may logon to their secure UNA email account and send an 

email to their instructor of record and a copy of the email to the Registrar's Office at  

registrar@una.edu . This will be valid for online courses as well as regular courses. The email 

MUST come from the student's UNA portal account. The Registrar's Office will officially drop a 

student from the course after receiving a response from the instructor which includes permission 

to drop and their grade of W, WP, or WF. 
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